[bookmark: _GoBack]BULLYING AND HARASSMENT INVESTIGATION AND SUMMARY FORM
Note: This checklist is intended as a guideline only and in no way replaces or diminishes the professional judgment and discretion of the administrator or employee(s) participating in any investigation regarding bullying/harassment.  

	Today’s date ____/____/_____      School_______________________________________________


	Person Reporting Incident Name _________________________________________________________
Telephone _______-_______-________ Email _______________________________________________________
Place an  in the appropriate box:
Student      Student (witness/friend)  Parent/guardian    Close adult relative   School staff member Other

	1. Name of student victim (s)_____________________________ ID#___________________ Age_________
2. Name of student victim (s)_____________________________ ID#___________________ Age_________

	Name(s) of alleged perpetrator (s) if known
	Age
	School (if known)
	Is he/she a student?

	
	
	
	Yes    No

	
	
	
	Yes    No

	
	
	
	Yes    No

	
	
	
	Yes    No







What potential actions may be taken or were taken to investigate this incident?    (Check all that apply and attach any documentation.)

Form C-2


This form is to be confidentially maintained in accordance with the Family Educational Rights to Privacy Act, 20 U.S.C. § 1232g.

· Interviewed alleged student victim(s)
· Interviewed alleged perpetrator(s)
· Interviewed witnesses
· Witness statements collected in writing
· Interviewed school nurse
· Interviewed guidance, school psychologist 
· Reviewed medical information
· Reviewed bus incident report
· Reviewed social history between parties
· Interviewed teachers and/or school staff: (list names)_________________
________________________________
· Reviewed changes in emotional functioning 
· Interviewed alleged student victim’s parent/guardian
· Interviewed alleged perpetrator’s parent/guardian
· Examined physical evidence_________
· Reviewed academic records_________
· Reviewed student records__________
· Reviewed student attendance _______
· Reviewed video surveillance:________
· Reviewed electronic content/web content
· Considered history of prior student conflicts and/or problematic behavior
· Other:_________________________





BULLYING AND HARASSMENT INVESTIGATION AND SUMMARY FORM

Alleged Perpetrator #1 Interview Date:______	Relationship between the students:___________

Description of Incident:__________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________

Explanation of Incident: _________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________


Alleged Perpetrator #2 Interview Date:______	Relationship between the students:___________

Description of Incident:__________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________

Explanation of Incident: _________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________










BULLYING AND HARASSMENT INVESTIGATION AND SUMMARY FORM
Witness/Victim #1 Interview Date:______	

Description of Incident:__________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________

How frequently did incidents occur? (date, time and place):____________________________________
__________________________________________________________________________________________________________________________________________________________________________

Did this student play an active role in the incident?            Yes or No (circle one)

Witness/Victim #2 Interview Date:______	

Description of Incident:__________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________

How frequently did incidents occur? (date, time and place):____________________________________
__________________________________________________________________________________________________________________________________________________________________________

Did this student play an active role in the incident?            Yes or No (circle one)

Witness/Victim #3 Interview Date:______	

Description of Incident:__________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________

How frequently did incidents occur? (date, time and place):____________________________________
__________________________________________________________________________________________________________________________________________________________________________

Did this student play an active role in the incident?            Yes or No (circle one)
