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To Students and Parents:

It 1 my pleasure to welcome you to the Alternative School at Lamar. Each new school year brings
about sew opportunities for learning and a new commitment to becorne productive citizens in fife.

This handbook 15 a means to communicate with both students and parents the policies and procedures
that will be followed during vour enrollment at Lamar. Please read and keep this handbook available, as it wil]
answer gquestions that maybe specific to your situations.

ehallenge each student to not look back at the past, but look forward into the future and seize the
opportanities that have been directed your way, What may have happened is over and it is time o move
forward 10 a new beginning and 1 starts here today.

I bave personally challenged the faculty and staff here at the Alternative Schoel to raise the bar
academically and to expose each and every student to programs and interventions that will hel ¢ them develop
social skills that will ensure their success.

Lam committed to working with you in a positive, respectiul, and professional wanner. Please feel free

o confact me with apy questions, concerns, or suggestions you may have in order 1o work together to make our

school successful. You are an integral part of the Alternative School at Lamar.,

Sincerely,

Mr. Charles Givens, EDLS
Principal
Alternative School Lamar
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INTRODUCTION

The policies and procedures contained in this book are the result of 2 concerted effort on the part of the
faculty and administration. The information herein has been carefully prepared and presented. 1t will aelp vou
adjust to our school and become an wtegral part of' i, |

The ultimate purpose of an education is to help students become effective citizens, Hopefully, you will
participate in our varied activities and find thin gs within our school which will prepare you to live a better life.
Remember your success in this school will be direct] v proportioned to your efforts.

Our school welcomes you to its ranks and we hope that yvou will always be conscious of its

requirements. This school will be whatever vou make . Lel us always have the spirit o do the things which

will make it outstanding.




MOTTO

“Changing Minds and Atitudes for a Better Day”

SCHOOL UNIFORM COLORS
Black and White

AFFIRMATION
“Today”
Today is a brand rew day

Yesterday iy gowne

Pwill make choives that will posiively impact my education
I will be slow to judge and take offense
Ewill actively participaie in all classroom activities evervday
{can succeed regardless of any circumstance that may get in my way
Yesterday is gone

{will make roday and tomorrow betrer days!
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RICHMOND COUNTY SCHOOL SYSTEM'S
VISION

Learning Today.. . Leading Tomorrow
MISSION STATEMENT

The mission of the Alternative School at Lamar is to provide a place for new beginnings for all students through
positive learning experisnces,

BELIEF STATEMENTS
»  All students can learn and have a right to a quality education.

® Hducation is a shared responsibility that anites the student, home, school, and community in the decision
making and problem solving process while creatin g a mutual bond of respect and trost,

e The community serves as a means to support a safe learning environment for children as well as offerin g
resources that will enhance students” awareness of real life applications.

e Studenis learn bestin an atmosphere where conlinuous comraunication and SUppOIT exist among parents,
students, teachers, and communities.

# Bducation prepares evervone for the challenges of today and tomorrow and is a continuons jearning
process.

®  Education should include programs that meet the needs of all areas of exceptionalities.

#  Goals are achisvable education outcomes that should be clear and explicit.

o
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INSTRUCTION
Each student assigned to Alternative School at Lamar will receive Standard- Based Instruction. The curriculum
15 designed to be rigorous, relevant, and it should build relationships. The instructional framework model
includes the opening, work period, and closing. Instruetion is data driven. Students are en gaged and actively
involved in leaming. Instruction is linked to the standards and elements.

STANDARDS-BASED TEACHING
i

Teachers incorporate the vocabulary (words, people, events, and concepts) from the standards into their
curniculum, instruction, and assessment. Teachers and students will use the Language of the standard
(LOTS)

[

Teachers monitor students’ progress towards eeting and exceeding the standards by the ongoing use of
checklists and rubrics to examine student work,

HOMEWORK

Homework will be assigned consistently, Monday through Thursday and at each teacher’s discretion on
weekends. Students are accountable for homework in the following ways:
o |t should be submitted on time.

R

Homework should be neat and should be completed done in the manner assigned.
*

Homework can be made up if the student s absent. However, it is the student’s responsibility to request
such homework from the teacher.

GRADING POLICY

A system of numerical grades is used for both middle and high school. Numerical grades can be converted to
letter grades according to the following grading scale:

A S0- 10
B 80-84

C 5T
D 7074

PROGRESS REPORTS
(MID-NINE WEEES)
The progress report is designed to give parents general feedback on their child’s progress at a point in the

grading period when additional assistance can be provided if needed. Progress reports will he sent home on the
dates indicated on the school calendar.




REQUIREMENTS
REPORT CARDS

Report cards are issued at the end of the nine week period. Report cards should be signed and returned to each
student’s homeroom teacher.

MAKE-UP WORK

A student who is absent or suspended from class or school is responsible for all work missed. It is the student’s
responsibility to request missed assignments, Don’t wait for the teacher to approach you for missed
assignments. This is your responsibility! Make-up work is due on the duy the stadent returns to school.

The student is to arrange with the teacher an agreeable time for the make-up work/fests and report to the teacher
at the designated time and place. I the student fails to report as directed, no further opportunity to make up the

work or take the tests will be offered. The student will receive 2 FEID,
TEXTBOOKS/SUPPLIES

Students are pof required to bring textbooks to Alternative School at Lamar, Students will be issued a set of
texthooks once they arrive ar the school, Students are responsible Tor fextbooks at all times. When textbooks are
lost or destroyed, the student must pay for textbooks hefore they are issued new textbooks or before school
records can be released.

School supplies are 1o be brought fo school/class each day. Students are required to bring essential instructional
materials daily (pencils, paper, books, pens, etc.)

PROMOTION INFORMATION

Promotion/retention will be based upon academic achievernent and Progress.

RETURN TO ZONE SCHOOL

At the end of the student’s assignment at Alternative School ar Lamar his/her grades and attendance will be
reviewed by the principal. Students with excessive absences will be required to make up those absences before
refurning to zone schools,




HOURS OF OPERATION
School hours: 8:30 axo. — 5:00 pan.

The hours of operation are 8:30 a.m. - 5:00 p.m. Students will be allowed to enter the rear of the building at
8:00 a.m. for breakfast. All students are expected 1o report to first period by 8:30 a.m.
mtudents that arrive after 9:00 a.m. will not be admitted without a written legal excuse which may inchude

the following:

o Medical or dental sppointments: A signed written statement from the appropriate physician shall
be vequired to validate a tardy for a medical or dental reason,

o Court appearances when required by subpoena: A ecopy of said subpoena is to be furnished to the
office to validate a tardy caused by a court appearance.

PISMISSAL

5:00 pam.

There is no supervision of students after 5:00




GRADING PERIODS
2015-2016

Nine Week Beginning Ending
Grading Period Date Date

1 A

Aungust 6"

Oictober ga‘"@

pa R — :
27 October 9" December 18
s = ST
3" January 5 March 4"

i
4

March 59

May 20"

Progress Reports

September 2™
Novenber 12"
. et L

February 4

April 20"
Report Card Dates

Oietoher | 4%3
Jamuary 117
Ma}f{:h E *}TE?E
May 25"
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STUDENTS” CODE OF ETHICS

1. Cooperate with administrators and staff

2. Practice good sportsmanship at all school activities,
3. Promote courtes .

4. Obey the operational rules of the school,

5. Respect everyone.

6. Be honest in schoolwork.

7. Adopt an appropriate attitnde.

e

Keep school spirit alive and support vour school.

9. Follow the Richmond County Code of Conduct Handbook,

Boys & Girls Club
The Alternative School at Lamar has partnered with the Bovs and Girls Club to assist our students in social and
alfective behavioral skills, Students who are removed from the Boys & Girls Clab will be disciplined

accordingly with possible Out-of-School Suspension pending a parent conference,




SCHOOL RULES AND REGULATIONS
A Uniform Code of Conduct and Discipline for Students in Richmond County will be issued under a
separale cover.

Parents, please read and discuss this booklet with vour child.

GENERAL STATEMENTS OF GOOD BEHAVIOR

1. 1o noteat or chew gom in the classroom.
2. Donotrun in hallways, classroom, lanchroom or anywhere in the school building.
3. Students are to have 3 pass when in the haltways.

1. Refrain from talking in the hallways.

5. Do oot vell or play in the hallways, lunchroom, or assembly,

Report to class with paper, book, pencil, ete.

7. Disobedience or insubordination to school personnel is prohibited.

8. Do not leave trays or food Hems on the lunchroom tables.

9. Inappropriate public display of affection (PDA) is prohibited.

10, Use of profanity may resuft in JSS assignment.

11. Do not take {ood or beverages out of the cafeteria.

12, Do not disrupt class.

13, You must wear appropriate school attire at all times. (School uniform).
14, Do not deface school property. Take PRIDE in your school,

15, Do ot bring contraband to school.

16. All students are expected to participate in the Morning Pledge and the Affirmation.
17, drudents are not allowed in the stairwells without supervision.

¢
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INAPPROPRIATELY DRESSED STUDENTS WILL NOT BE ADMITTED!

ALTERNATIVE EDUCATION SCHOOL DREESS CODE GUIDELINES

not adbering to the policy will not be admitted! (NO ERCEPTIONS

The following guidelines will be strictly enforeed:

¥ Alernative School at Lamar’s dress code is Black pants (e jean material of any nature, skinny leg or
spandex material) and white collared shirts/blouses with a collar.

»  Bhoes and socks worn by males and females must be black., Mo designs or emblems, (NO EXCEPTIONS).

= Umnly white t-shivts with oo writing or designs are allowed on or ander the collared shirt.
» Gym shorts cannet be worn under the pants.

# Black jackets or sweat shirts with no hoods, pockets, or designs may be worn.

# AL tops will be tucked in ot all thuwes, not bloused out (male and feomale).

# Belts (black) are to by clearly visible, Mo design or large belt buckles,

Al pants must be worn at waist level {INO SAGGING, BAGGING, OR DRAGGING).

#  Males or females may pof wear any jewelry, body pierciags, makeop, fingernail polish or grilles. Females
may net wear short nail tips,

¥ Sipdents cannot wear extreme hade stvles, colors, or any designs in thety head. This is to include a shave in
parts/gashes in cvebrows,

¥ Al facial hadr must be clean cut no edged beards

¥ Caps, bandannas, ribbons or other ﬁaﬂa@d coverings are not permitted,

# Rkirts, Capri pants, shorts, sweat pants, wind subts apd see through garments are not permitted.
#  Pants with holes and/or ragged edges are pot permsissible,

= Tank tops, xmwﬁ_aj shirts, spaghefti sivaps, and halter-tops are not permitied.

»  Bedrosm shippers, slides, shower shoes, flip flops, sandals, bigh hills and thong shoes are not permitied.

Long sleeved shirts or turtlenecks will be reguired 1o
B

#  TATTOOS must be appropriately coverad including
conceal these markings, NO TAPE WiILL BE GIVE

# Mo Book bags
School Administration reserves the right in defining acceptable standards
of dress in areas not specifically covered or expressed by this dress code.

13




DISPLAYS OF AFFECTION - PUPIL DISPLAY OF AFFECTION (PDA}
Students are expected to refrain from excessive displays of affection while in school.

FIRE CODE RESTRICTIONS

Lighting of matches, lighters. or pulling fire alarms in the building is prohibited. Violation of this rule could
result in expulsion. Fire alarms and drills are for everyone’s safety. . .they are NOT A JOKE,

IN-SCHOOL SUSPENSION (I88)

The purpose of the In-School Suspension Program is to provide an alternative to a student being suspended
from school to home. The student assigned to IS5 will be removed from regular classes and school activities.
The program is a strictly controlled environment. An instructor will work with students to insure that

asstgnments are completed and rules are followed. Failure to complete assignments and follow IS8 rules will
result in suspension from schonl,

DISCIPLINARY PROCEDURES

Referral of a student to the assistant principal or principal for misconduct is a last resort. Once a student

reaches the assistant principal’s office the serionsness of the case will speak for itself. The case will be dealt
with as rapidly, fumly, and fairly as possible. In all instances, parents will be contacted.

When a student is suspended, a conference with his/her parents roust be held with the assistant principal or
principal before the student is readmitied to school,

It is understood that during an out-of-school suspension the students may not attend classes, participate in
school activities, or visit any school grounds or activities of the Richmond County School System.

ATTENDANCE POLICY

An sbsence is either lawlul or unlawlel. Upon returning o school after an absence, said stodent must submit an
excuse from us/her parents, Absences that are lawful shall be governed in sccordance with the Taws of the
State of Georgia and the rules and regulations of the State Department of Bducation and local policy. Lawiul
$ excuses shall include personal ilness of students, serious illness or death in the student’s immediate family
¢ necessitating absence, special and recognized religious holidays observed by student’s faith, mandate or order
- of governmental agency, and school-related functions previously approved by the principal or appropriate
offictal. IF Iy THE STUDENT'S RESPONSIBILITY TO ARRANGE WITH THE TEACHER ANY
MAKE-UP WORE TO BE COMPLETED WITHIN FIVE DAYS,

All other absences shall be deemed unlawful, TESTS AND CLASSWOREK MISSED DUE TO AN
UNLAWEFUL ABSENCE CANNOT BE MADE 1P, Swmdents with unlawful absences from class or school
are subject to suspension according to county policy.




Students and parents are reminded that failure to present excuses for absences on the day the student returns 1o
school may result in that excuse not being counted at the end © f the semester. Anv excuse that appears 1o have
false information on 1t will not be counted as excused.

CLASS ATTENDANCE

1t is the student’s responsibility to be in attendance in all classes. Tf you miss a class for anv reason, you must
get prior approval from the teacher you are assigned fo for that pe riod,

TARDIES TO SCHOOL

Students who ave tardy must be checked in by a parent in the main office. Students will receive a pass to class.
We will follow the policy as outlined in the Richmond County Code of Conduct Manual, This policy will be
followed for all classes, Please refer to page 9.

CLASSROOM PROCEDURES

1. Go directly to vour seat before the tardy bell rings and prepare for the daily class assignment{s).

3. Fxcuses for absences should be presented to teachers at the beginning of class pe r1ouls.

3. 1t is the responsibility of the student to get assignments missed during his/her absence/suspension. I
you know you are going to be out for an extended period of time, make arrangements with your teacher
to get assignments in advance.

4. All students must have the necessary educational iterns and be prepared for class upon ar ival.

5. Disenssions conceming grades, discipline, ete, will, usually not be discussed daring ¢ 1ags (ine.

ASSEMBLIES

At all times every student’s behavior should be refined and courteous, An indication of the cultural level of the
school is the conduet of its student body at an assembly program. Whether guests are present or not, eac h

student is personally responsible for the impression made by the school as a whole, Unacceptable conduct
includes whistling, uncalled for clapping, boisterousness, and talking during a progran.

BUS REGULATIONS

Riding the school bus is a privilege. Students who come to school on ¢ the school bus should return home on the
bus unless they have a note from their patents and approved by the principal. Improper conduct on the bma
will result in that privilege heing denied. Bus students are to go duectly 1o their assigned bus as soon as the
are dismissed from school in the aliernoon,

iz




CAFETERIA

Another service vital to the student’s bealth and his/her success in school is the pravision of breakfast and lunch
program. This program makes it possible for the student to receive well-balanced meals ar the beginning and
middle of the school day at a nominal cost. Students are strongly encouraged to take advantage of this service as
1t contributes greatly to their readiness to take advantage of the acaderic program.

The lunch period must be orderly and without excessive noise or loud talking, Swudents are NOT, under any
circumstance, allowed to leave campus. Only lunches purchased at the school or brou ght from home are
permitted in the cafeteria. “Fast Food” lunches may not be brought to or by students during the school day.
Only non-carbonated beverages are allowed in the lunchroom. Glass bottles or cans are not allowed in the
lanchroom. Any exceptions concerning food for special activities/events must be made by the principal.

STUDENTS ARE NOT ALLOWED IN TEACHER’S LOUNGE!
DISCIPLINE

One of the most important lessons that education should teach is discipline. While it does not BODEAT 48 A
subject, it underfines the whole education structure. It is the training that develops seif-control and proper
consideration for other people.
However with the understanding of the purposes of discipline in 2 school, you may form a correct attitude
toward 1t and do your part in making your school an effective place of learning. Developing the habit of self-
restraint should make vou a better PELSon.

DRUGS AND ALCOHOL ABUSE

Any student who intentionally sell, distribute, possess, use, or is under the influence of illicit drogs, narcotics, or
alcohol in or on school property; including buses, shall be (1) expelled from school and (2) reported (o the
appropriate law enforcement agencies for possible legal action.

FIRE AND TORNADO DRILLS

Fire and tornado drills are held at irregular intervals throughout the school vear. Remember these basic males:

i, Check the mstructions in each classtoom (they are posted) indicating how to leave the building in case
of fire.

2. Mo talking,
3. Move quickly to the designated area.




GUIDANCE

emotionally, and socially, We try to do this in several ways:

1. Develop rapport

2. Provide individual/group counseling sessions
2. Implement testing program

4. Counsel/advise students, parents, teachers, ete,

HALLS

Students should be in the halls only at scheduled times unless they have special permission or special duties that
reguire them to be there. They are {o be escorted in the hallways by an adult and they are asked to be courteous.
Running/shouting in the halls is not permitted.

LEAVING SCHOOL

If 3¢ 15 necessary for a student to leave school he/she must bave written permission from the parent/guardians.
In case of anavoldable medical appolatments, the student yust bring the writlen excuse t© the nurse or front
office prior to first period and secure a permit, Before a student leaves the school property he/she must sign out
in the front office. Leaving campus without permission will result in 3-davs suspension from school.

LIBRARY SERVICES

The Media Center 15 open cach day of the school term (180 days) from 7:30 s untid 2:30 pon. dadly. Students
are encouraged o use the center individually and in small groups. Written permission 18 required from the
teacher i the student comes from a classroom.

LOST AND FOUND

the parents and students 1o thas regard,




MEDICATION

If it becomes necessary for a student to take anv form of medication at school a signed note from a parent mus:
be presented to the purse. All medication will be kept and dispensed through the clinic or main office.

The nwrse is here to provide First Aid and to give medication. When a student needs to go home for medical
reasons, or has an excuse from a parent or an appointment card, the student should remain o class until 4 parent
comes for pick up. I a student is being picked up by someone other than a parent or guardian, or is walking

home; approval should be made apon arriving at school with the principal.  biudents will not be allowed
stand in the lobby waiting to be picked up.

If the nurse is not available, please sign in with the front office giving the uses for wanting o see the nurse.
When the nurse returns, she will call you to ber office as soon as possible.

The phone in the nurse’s office is for medical and school related reasons only.

TELEPHONE

Students will not use the office phone for personal calls except in case of an cmergency and with staff
permission. In the event a student receives a call, he/she will be called out of class onl v in the case of an
EMErgency.

CELL PHONES AND ELETRONIC DEVICES

{’ell phones or electronic devices are pof permitted at Alternative School at Lamar. If a student is in DOSSEBEI0N
of a cell phone or elecironic deviee, the device will be according to the following policy:

First Offense: The cell phone or electronic device will be kept at the school for 30 calendar days. Upon
expliration of the 30 calendar days, the parent of the studenis will have 2 school days to pick up the cell phone or
electronic device with proper ownership documentation, After the ex piration of the 3 school davs the cell
phone or electronic device will be donated to a charitable organization, recycled or discarded without further
notice to the parent or guardian,

Second Offense: After a 2" violation of the policy by a student, arry cell phone or electronic device will be
taken for 60 calendar days and the parent will have 10 calendar davs to pick-up the cell phone or electronic
device with proper ownership documentation. Failure to pick-up after the expiration of the 3 schoo

ki
cell phone or electronic device will then be donated to a charitable organization, recyeled or discarded withowt
further notice to the parent or guardian.

[ - e " . . . . . ;
Phird Offense: After o 37 violation of the policy the cell phone or electronic device will be donated
ummediately to a charttable organization, recycled or discarded without further notice to the parent or guardian.

R
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VANDALISM

Our school buildings and equipment cost taxpayers o construct, purchase, and maintain, Students who destroy
or vandalize school property will be requived to pay for losses or damages, If students wéiéz.x.%?v destroy schoal
property, suspension dmd subsequent expulsion may be pecessary. Should a student damage something by
accident, it must report it a teacher or fo the main office immediately.

WHO OWNS THIS sCHOOL

YOU dot Your parents and all s IApayers are legally required t©o pay taxes that build and maintain the public
school system.  Evervone pavs taxes in one form or another. Therefore, any damage done to this building,
equipment, buses or books must be paid for with vour family’s money. 1t is not enongh that youa should refrain
f‘“xfe:}r?ﬂ doing anything o increase this cost to your parents, mwizbwﬁ and yourself. You must help protect the
schools by discouraging or reporting such activity by any others. REMEMBER, most trouble starts as fun.

WITHDRAWAL FROM SCHOOL

In order for all necessary records to be completed, parents must come o the guidance office to withdraw
stadents from achool

PARENTAL VISITS TO SCHOOL

Yisitation of parents to school 1s urged! Opporlunities are continuously provided during the year 1o visit the
school, meet the teachers, and tour the butlding, Parents who desire to visit the school at other times may make
arrangements through the administration.  All other persons visiting the school MUST get permission from the
administration to visit the classroom. I a parent desires to talk with a particular teacher about a student’s

ks
progress, 1 is recommended that the parent call the covnselor’s office (o schedule a conference.

STUDENT MESSAGES

Messages should NOT be left unless it an emergency.  Students will not be called out of class for messages
unless approved by the administration.

]




Use of Asthma Inhalers in the School Setting
Farly recognition and prompi treatment of symptoms are vital to the management of asthma, The number of
diagnosed cases of asthma is increasing each vear. Physician prescribed, “Inhaled medication” 18 frequently
used to manage the condition and treatment of acute asthroa. Basy access to and correct use of asthma inhalers
are often necessary to avoud serious respiratory complications secondary to acute episodes and to improve the
guality of life of students with asthma. Therefore, the Richmond County School District has developed policy
with the safety of all students in mind.

1. All Richmond County School students who use physician prescribed inhalers must submit a copy of
the medication form with a completed medical administration and daily asthma management plan.

This form must contain the signature of the prescribing doctor as well as the signature of the parent
or guardian of the stwlent.  These completed medica! forms must be submitted to the school norse.

d

Students with physician’s orders may carry their inhalers in school, in a before and alter school
prograrm, at any school sponsored activity, and while under the supervision of school personnel.

3. In the event that the physician does not recommend self administration of inhalers as documented in
the asthma management plan, inhalers will be kept in the clinic in the medication cabinet,

4. Any student found sharing his/her inhaler with any other student will be referred to the principal for
appropriate disciplinary action.




EXEMPTION OF EXAMS FOR SENIORS
{Mo other students are to exermnpt exams)

On April 16, 1992, the Board Members of the Richmond County Board of Education approved that
graduating semors are aliowed (o exempt their second semester exams if they meet the following criteria:

a. A semor st have a 90.0 or above average in each class,

b. A senior must have no more than (3) days of non-school related absences (absences thal are
not connected with school related activities such as illness, death in family, eto))

MARKE UP SEMESTER EXAMS
Semester Exams are o be admistered in EACH SUBJECT (county policy), Bxams for students who

did not take their exams will be administered by the subject area teacher as outlined, provided the student’s
absence has beon approved by administration,

Pt
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NOTICE OF NON-DISCRIMINATION FOR STUDENTS

The Richmond County School System does not diseriminate on the basis of
race, color, national origin, religion, sex, disability or age in its programs and
activities for students. The following person has been designated to investigate

any complaint communicated to the Board of Education alleging non-
compliance of non-discrimination policies regarding student activities.

Associate Superintendent of Curriculum & Instruction and Technology
864 Broad Street » Augusta, Georgia 30901
Phone:706-826-1000

NOTICE OF NON-DISCRIMINATION

The Richmond County School System does not diseriminate in
employment or services on the basis of race, color, national
origin, sex or handicap.

Ingquiries can be directed to:
Chief of Human Resources Officer

864 Broad Street « Augusta, Georgia 30901
Phone:706-826-1000
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